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Employer Payment 

All applications for funding will need to be pre-approved by your employer and where applicable, a valid purchase order number must be supplied to secure the booking. 
No “Employer Paying” bookings will be accepted during the 30 days before the course start date.
The following information must be provided within 7 days of registration, so that the AACP can submit an invoice to your employer. 

	Trainee Name:
	

	Course Title & Date:
	

	Accounts Payable Contact Name:
	

	Accounts Payable Contact Tel:
	

	Accounts Payable Contact Email:
	

	Registered Company Invoice Address:
	

	Purchase Order Number:

(Please note that the NHS will reject all invoices without a purchase order number) 
	


Employer Paying Terms and Conditions

1. The above information must be emailed to sec@aacp.uk.com within 7 days of registration or the booking will be cancelled. 

2. Payments must be actioned and processed within 30 days of the invoice date.

3. All BACS payments must use the invoice number as the payment reference. 

4. The AACP will accept BACS, online and credit/ debit card payments. Cheques are no longer accepted and will be returned to the employer or destroyed. 

For all AACP terms and conditions please click here.
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